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MOJIOXKEHHUE :
0 WIKOJIbHOH GHGJIHOTEKe MYHHIMNAJIBLHOTO GIOIKETHOT0
001eo0pa3oBaTeIbHOTO YupeKIeHHsI — OCHOBHOMH 001le00pa3oBaTe/ibHOI
KoJbI cTaHHLbI HoBo-OceTnnekoit Mo3gokckoro MyHHIIUNAJILHOTO palioHna
Pecny6auku CeBepHas OceTusi-Ananus

i. O0ImuUe noJioKeHus

1.1. Hacrosimee monoxeHue periaMeHTUPYET AesITENbHOCTh OMOTMOTEKH MYHUILIATIATIBHOTO
Or0mKEeTHOTO 00ITIe00pa30BaTENHHOTO YUPEKIEHUSI — OCHOBHOM 00111€06pa3oBaTeIbHOM IIKOJIBI
craaunbl HoBo-OceTuHckolt M0310KCKOT0 MyHUITUTIATBHOTO pationa Pecybnuku CeBepHast
Ocetust — Ananus (nanee — oOpa3oBaTeNbHAS OPTaHU3AIINS).

1.2. Hacrosmiee nonoxxeHue pa3paboTaHo B COOTBETCTBUHU ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O06 ob6pazoBanuu B Poccuiickoit @enepanuuy, mpukazoM MUHKYIBTYPHI
o1 08.10.2012 Ne 1077 «O6 yTBepxnenuu [lopsaka yuera TOKyMEHTOB, BXOASIIUX B COCTAB
Oubnmoreynoro Goxma» ¢ ydaerom nucbMa Munobpazosanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM ONIOXKEHUH 0 OHOIHOTEKE 00IIIE00Pa30BATENIBHOTO YUPEKACHUD, MEeTOIUYECKUX
pexomennanui ®I'BHY «HIIb um. K. 1. Ymuackoro» ot

31.05.2017, pexomennaruit MunkynsTypsl oT 12.09.2017 o pabote 6UOIMOTEK C NOKYMEHTAMH,
BKJTFOUEHHBIMY B eepanbHbIi CIIHCOK SKCTPEMUCTCKUX MaTepHaoB.

1.3. bubmuoteka 0Opa3oBaTeIBFHOM OpraHU3alii, CO3/1aHa B IeJIsIX 00eceueHus IIpaBa
YYaCTHHKOB 00pa30BaTeIbHOTO Mpoliecca Ha OecIiaTHOE 0JIb30BaHHe OHOIHOTEYHO-
HH(GOPMAIMOHHBIME PECypCaMH.

1.4. TTopsiok mMoJIb30BaHUS UCTOYHUKAMU UH(DOpPMAaIIUK, IEPEeUeHb OCHOBHBIX YCIYT B YCIOBUS
UX MIPEIOCTABICHUS ONPENEIISIOTCS HACTOSAIIUM [TOJI0KEHHEM O OMOIMOTEKE U IIPABUIIAMH
MIOJTb30BaHUs OUOJIMOTEKOH, YTBEPKICHHBIMU PyKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3aliy.

1.5. Opranm3aius 00CTy)KHBaHUS YIACTHHKOB 00pa30BaTeNbHOIO Ipoliecca IPOU3BOJAUTCS B

COOTBETCTBHH C IIpaBHIIaMHU TEXHUKU 0€e30IMacHOCTH U IIPOTHUBOIIOXKapHBIMH, CAHUTAPHO-
THTUCHHUYCCKHMH TpC6OBaHI/I5{MI/I.

2. leaun, 3apaun, pyHKUIHUH OHMOJIHOTEKH



2.1. Llenu 6uOGIHOTEKH COOTBETCTBYIOT IENAM 00pa3oBaTebHOU OpraHU3aliy U BKIIOYAIOT B
cebst B TOM gucie: GopMUpoBaHue 00IIeil KyIbTyphl IHYHOCTH O0YJArOIIHUXCS Ha OCHOBE
YCBOEHMSI COIEPIKAHHUSI OCHOBHBIX 00Ie00pa30BaTeNbHBIX IPOrPAMM, UX afalTalus K XU3HH B
001ecTBe, CO31aHle OCHOBBI JIJISI OCO3HAHHOTO BBIOOPA U MOCIIEMNYIOIMIEr0 OCBOSHHS
npoecCHOHATBHBIX 00pa30BaTEeNbHBIX IIPOrPaMM, BOCIIUTAHUE IPaXKIaHCTBEHHOCTH,

TPy HOIIOOHs, yBaKEHUS K IpaBaM 1 cBOOOIaM JeNloBeKa, IFOOBH K OKPYIKarOLel IpHpoIe,
Ponune, ceMbe, pOpMHEpOBAHHE 310POBOTO 00pa3a XKU3HH.

2.2. 3agauyaMu 6ubOIHOTEKH 00pa30BaTEIbPHON OPraHU3aIliH SBIITIOTCS

obecIiedeHre ydacTHEKAM 06pa3oBaTeNbHOT0 Ipolecca — 00yJaronmmes,

IIe[arOrHYeCKUM PabOTHHKAM, POAUTENSM (3aKOHHBIM IIPEJICTABUTENSAM) 00y JarOIHXCs

(nanee — mOJB30BATEISIM) — IOCTYIA K HHPOPMAIINY, 3HAHUIM, UM, KyJIbTYPHbIM

[IEHHOCTSAM HOCPEICTBOM HCIIOJIB30BaHUs OUOIHOTEIHO-HHPOPMAIHOHHEIX PECYPCOB

00pa3oBaTeNbHON OpraHu3alluy,;

e BOCHHTaHME KYJIBTYPHOTO U IPaKAAHCKOTO CaMOCO3HAHMS, TIOMOIIb B COIMANN3alluH
00y4aroIIerocs, pa3BUTUH €r0 TBOPYECKOTO MOTEHIIAANIA;

o IIpHBJIEYEHME OOYYAFOIUXCS K CHCTEMATHIECKOMY YTEHHIO yIeOHOH, XyI0XKECTBEHHOM,
HAYYHO-TIOYJIIPHOM JTUTEPaTypHI,

o COHelCTBHE PA3BUTHIO [03HABATEILHBIX HHTEPECOB 1 CIIOCOOHOCTEN 00yHarommXcs;

o (hOpPMHEPOBAHHME HABBIKOB HE3ABHCHMOTO GHOIMOTEYHOTO MOIB30BATENLS, 00y UCHHE
TIOMCKY, 0TOOPY ¥ KPUTHYECKOH OIleHKe HH(POPMAIIUH;

e cOIeifcTBHE IemarorndeckuM paboTHHKAM B TTon00pe Hay4HO-METOIUYECKOH
IHTEpaTyphl, HHGOPMEPOBAHKE O HOBBIX IOCTYILICHHIX B OHOIMOTEUHbIH HOHL;

o COBEPILCHCTBOBAHUE [IPEIOCTABIAEMBIX OHONUOTEKON YCIYT Hd OCHOBE BHEIPEHUS

HOBBIX HH()OPMAIHOHHBIX TEXHOIOTHI B KOMIIBIOTEpH3AMH OUOIHOTEIHO-

HH(OPMAIHOHHBIX TIPOLIECCOB, HOPMUPOBAHUE KOMPOPTHOH OUOIHOTEIHON CPETIBL.

2.3. BubnuoTeKa BBIIOJHAET ClIeAyIomue QyHKIuu:

2.3.1. ®opmupyet honz 6ubIEOTEYHO-HHDOPMAIMOHHEIX PECYPCOB 00pa30BaTeIbHOM
OpraHu3aIuu:

o KOMILIEKTYET OCHOBHOH (QOHT yueOHBIMHU, XyI0)KECTBCHHBIMH, HAyYHBIMH,
CIIPABOYHBIMH, [IE]ATOTHIECKUMHU M HAyIHO-MOMYIIPHEIME JOKYMEHTAMH,

e Y4aCTBYeT B KOMIUIEKTOBAHWH CIICUATH3HPOBAHHOTO (hoHa yueOHUKaMK U3 JHCIa
BXOJAIMX B (pemepabHbIii TepeueHb y4eOHHKOB, JOMYINEHHBIX K HCIIONB30BaHUIO TIPH
peanu3ayii IMEIOIINX TOCy IapCTBEHHYIO aKKPEIUTAINIO 00pa3oBaTeIbHBIX IIPOrpamMmm
HAYATBHOTO OOIIEro ¥ OCHOBHOTO 06IIero 00pa3oBaHusl, ¥ y4eOHbIMY TIOCOOUSIMH,
JIOMYIIEHHEIME K HCIIOJIb30BAHHIO IIPH PEaTH3aliy YKa3aHHBIX 00paz0BATEIBHRIX
MpOrpamm;

o aKKyMyIHpyeT (QOHI JOKYMEHTOB, CO3JaBaéMbIX B 00pa3oBaTeIbHOM OpraHu3aliu
(my6imxanuii u paboT meqaroros 00pa3oBaTENbHON OpraHU3alyy, TyYIlInX HaydHBIX
paboT u pedepaToB ydalTuxcsa U ap.);

e OCYIIECTBISET pa3MelIeHNe, OPTaHU3alUI0 B COXPAHHOCTE IOKYMEHTOB;

o OpraHM3yeT U BeleT CIPaBoYHO-OubIMorpadHyeckuii anmapar: KaTanory (andaBuTHbIH,
CHCTEMAaTHUeCKHH), KAPTOTEKH (CUCTEMaTHIECKyIO KapTOTEKy CTaTel, TEeMaTHIECKHE
KapTOTEKH), 3JIEKTPOHHBIN KaTaor, 6a3sl JaHHBIX 10 MpohuIio 00pasoBaTeIbHOH
OpraHH3allkH.



2.3.2. OcymectrisieT nuddepeHnrnpoBaHHOe GHOIIOTEUHO-HHPOPMAIIHOHHOE 00CITyKUBaHUE
00yyJaromuxcs:

e TPENOCTaBIsIeT HHPOPMAIUOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISIX;

e OpraHuMsyeT o0ydeHue HaBBIKaM HE3aBUCUMOTO OHOIMOTEYHOTO MOIb30BATENIS 1
notpebuTens uHPOpPMAIMH, COTSHCTBYET HHTETPAIIME KOMILIEKCA 3HAHUH, YMCHHUIT 1
HaBBIKOB PabOTHI ¢ KHUIOM M HH(pOpMaIeH;

o OKa3plBaeT HH(GOPMAIMOHHYIO IOJIEPIKKY B PEIIECHHUH 3a1a4, BO3HHKAIOIIKX B IIPOLIECCE
yae6HOH, caM006pa3oBaTeNbHON U JOCYTOBOHU NeATeTbHOCTH 00yJaroluXcs;

e OpraHM3yeT MAcCOBBIE MEPOIPHSTHSI, OPHEHTHPOBAHHBIE HA PA3BUTUE OOLICH U
YHTATENECKON KyIbTYphl INYHOCTH;

o COIEHCTBYET meJarornyeckuM paboTHHKAM B OpraHM3aluy 00pasoBaTebHOro mpolecca
U Jocyra o0ydaromuxcs.

2.3.3. OcymectriseT muddhepeHnrpoBanHoe OHOIHOTEIHO-UHPOPMAMOHHOE 0OCITY)XKUBAHHE
TielaroOruueckKix paboTHUKOB:

o BBLIBJIAET HH()OPMAIMOHHBIE TIOTPEOHOCTH U yIOBIETBOPSIET 3aIIPOCHI, CBSI3aHHEIE C
o0yueHreM, BOCIIUTAHUEM 00YyJaroImuxcs,

o copmeHcTBYyeT MpohecCHOHAIPHON KOMIETEHIIUH IIEAArOroB, MOBBIIICHHUIO
KBaTM()UKAITAH, TPOBEIEHHUIO aTTECTALUH,

e OCYINECTBIET TeKyInee HHGOPMUPOBAHHE (THY HHPOPMAIHH, 0030PBI HOBBIX
HOCTYIIJICHUH U TyOIMKaIui);

o CIIOCOGCTBYET IPOBEIEHHIO 3aHATHH 110 HOPMHUPOBAHUIO HHYOPMAIIMOHHOM! KyIbTYPEI
o6yJaronuxcs, aBaseTcs 6a30# 1yis IPOBEACHUS IPAKTHIECKHUX 3aHITHH 110 paboTe ¢
HH(OPMAITMOHHBIMU PECYPCAMH.

2.3.4. Ocymectraser nuddepeHnupoBanHoe GHONIHOTEUHO-HHPOPMALIMOHHOE 00CITYKUBaHHE
pomuTesnei (3aKOHHBIX IPEeICTaBUTENEH) 00yYarOImuXCst:

o YIOBIETBOPSET 3aIIPOCH OJIb30BaTeIel ¥ HHPOPMHUPYET O HOBBIX IOCTYIIICHHUAX B
OMOIMOTEKY:;

e KOHCYJILTHPYET IO BOIIPOCAM OpraHM3alliK CEMEHHOI0 YTCHHS, 3HAKOMHUT C
uH(opMaIel 10 BOCIUTAHUIO IETEH;

e KOHCYIBTHPYET IIO BOIPOCaM YUeOHBIX M3[aHMH s 00y arOIIHXCSL.

3. Opranusamnus JesiTeJIbHOCTH OHOJHOTEKH

3.1. O6111ee pyKOBOICTBO NESTEIBHOCTBIO OMOIMOTEKH OCYIECTBIIIET PyKOBOAUTEND
o0pa3oBaTeNbHON OpraHu3allkH.

3.2. HemocpeIcTBEHHOE PyKOBOJICTBO OUOIMOTEKOH OCYIECTBIIAET IENaror-0uoHoTeKaps,
KOTOPBIM Ha3HAYAETCs PyKOBOAUTENEM 00pa30BaTENbHOM OpraHU3aliH.

3.3. [Temaror-6ubamoTeKaph HECET OTBETCTBEHHOCTD B IIPEEIax CBOCH KOMIIETEHINH 32
OpraHM3allMIO U PE3YIIbTATH EITeIbHOCTH OHOMMOTEKH.

3.4. Tleparor-6udIHoTeKaph pa3pabaTEIBAET U IIPEACTABIIET PYKOBOAUTENIO 00pa30BaTe/bHOM
OpraHu3alvi Ha YTBEPIKAEHHE CIIEMYIOMHIE TOKYMECHTBI:



e TMIOJIOXKEHHE 0 OMOIMOTEKE, IIPaBUIIa MOIB30BaHMS OMOIUOTEKOMH;
e IIJIJAHOBO-OTYETHYIO JIOKYMEHTAITHIO.

3.5. B cocTtaB OHOIMOTEKH BXOIUT:

o abOHEMEHT;

e YHTAJIbHBIHN 3aJl;

e OTHEN yueOHUKOB;

o oTzAen UH(POPMAIUOHHO-OuOIHOTpadruecKo paboThI;

o (oHI U CHEeNUATM3UPOBAHHEIHA 3a1 pabOThHI C MYJIbTUMETUHHBIMU W CETEBBIME
JTOKyMEHTaMHU;

e MeauaTeka.

3.6. bubnuoredno-nHMOPMATMOHHOE OOCITYKHBAHUE OCYINECTBIISIETCS B COOTBETCTBHH C
niaHamMy paboTsl OMOIMOTEKH U peXXUMOM paboThl 00pa3oBaTEeILHOM OpraHH3allHH.

3.7. PexxuM paboTe! OMOIHOTEKH ONpeaerIeTCs IeIaroroM-o6uoInoTeKapeM ¢ YUETOM peKUMa
paboThlI 06pa3zoBaTenbHOM opranmanuy. OIUH pa3 B MECSII IPeIyCMATPUBAETCS CAHHTAPHBIH
JIEHb, B KOTOPBIN 00CITy’)KHBaHUE TI0JH30BATEIeH HE MPOU3BOTUTCS.

4. Ydyer mocTyn/jieHHs U BbIObITHS JOKYMEHTOB GHOIHOTEYHOT0 (hOH/IA
4.1. Ilpuem noxyMeHTOB B ()oH]T OUOIMOTEKH BKIIFOUAET CIIECAYIOIINE OIEPAIHH:

e CBEpKa IIOCTYIJICHUH ¢ IEPBUYHBIM YUETHBIM JJOKYMEHTOM (HaKJIamHas, akT),
BKJIFOYAOIIMM CIIMCOK IOCTYNHUBIIHUX JOKYMEHTOB;

e COCTaBJICHHE IIEPBUYHOIO YYETHOTO NOKYMEHTA ISl TOCTYILICHHUH 6e3
COIIPOBOAUTENFHON JOKYMEHTAIIUH;

e PETHUCTPAlHUs NOCTYNHMBIIKUX JOKYMEHTOB B PETHCTPaX CYMMapHOT0, TPYIIIOBOTO H
unpuBuayansHoro yueta (I'OCT 7.0.93-2015 «bubmuoteunsrit dhona. TexHomorus
(bOopMHPOBaAHHUSY).

4.2. IIpu nonomHEeHUH OCHOBHOTO OnbIroTedHoro ¢hoxma HeoOX0MUMO COONM0IATh TPEOOBAHHS
@enepanbHOro 3akoHa oT 25.07.2002 Ne 114-®3 «O mpoTHBOIEHCTBUH SKCTPEMHUCTCKOM
JeATeNbHOCTHY. JIOKyMEHTHI, BKIItOUeHHbIe B DefepaibHbIi CIIHCOK SKCTPEMHUCTCKUX
MaTepuaoB (nasee — ®COM), ormyOMKOBaHHEINA Ha OQHUITHATIEHOM caiite MuHocTa
(http://minjust.ru/ru/extremist-materials), nmpuoOpeTaTh 3ampereHo, IPY BEIIBJIEHUH WX B (OH/IE
— U3BIMaTh U3 IOCTYTIA.

4.3. Vger u 06paboTka JOKyMeHTOB OuOIHOTEYHOTO hOHIA.

4.3.1. Y4er u 06paboTka JOKYMEHTOB OCHOBHOI'O ()OH[Ia OCYIIECTBIISIETCS. HHAUBUTYaTbHBIM
criocobom. CpenieHHs 0 IOCTYNHMBINUX NIEYATHBIX TOKYMEHTaX BHOCSTCS B «KHHUTY cyMMapHOTro
ydeTa JOKYMEHTOB OCHOBHOIO (pOH[aY.

IocTynuBImmMM DOKyMEHTaM NIPUCBAUBAIOT WHAWBUIYATBHBIN PETUCTPAIIMOHHEIA HOMED
(MHBEHTapHBIA HOMEP WJIM HHOH 3HaK, IIPHHSTHIN B KAYECTBE PETUCTPAIIIOHHOIO HOMEPA,
CHCTEMHBIA HOMEp IJIS 3NIEKTPOHHBIX TOKYMEHTOB) U ITH(P XpaHEHHS.



PerucrpanuoHHble HOMepa U MUGPEl OTMEYAIOT B PETUCTPAX HHIXBHIYAIBHOTO y4eTa
IOKYMEHTOB — HHBEHTAPHON KHUTE, KapTOTEKe PETHCTPAIHH Ta3€eT, XKYDPHAIOR, YUETHOH Hase
TAHHBIX.

Bcee 9K3eMILIApEI IPUHITHIX U3MaHui mreMnentororces. IliteMnens ¢ HAaUMEHOBAHUEM
00pa3oBaTeNnbHON OPraHU3aIly JODKEH ObITh MPSMOYTONBHOU (POPMEL

[Itemrens cTraBUTCS HA 000POTE TUTYIBHOTO JIMCTA (IIPH OTCYTCTBHH TUTYJIBHOTO JIUCTA — Ha
MePBOY CTpaHHUIIE TEKCTA MOJ] 3arjiaBueM), Ha 17-i cTpaHUIle IO TEKCTOM B JIEBOM HIIKHEM YIILy
¥ Ha 000poTe Kakaoro npuioxkenus. Ha 6pommropax u )ypHanax IITEMIIENb CTABUTCS TOJIBKO Ha
00JI0KE UITH Ha TIEPBOY CTPaHUIIE TEKCTA.

CocraB ocHOBHOrO (HoHIa GUKCHPYETCS B KAPTOYHOM ajihaBUTHOM KaTaJlore, B SJIEKTPOHHOK
0Oa3e maHHBIX OMOIMOTEKMH.

4.3.2. Vuet 1 06paboTKa crieruaain3npoBanHoro Gouna. Crenuanu3snpoBaHHbIA GOHT
YUHTHIBAETCS M XPAHUTCS OTAEIBHO OT OCHOBHOTO OuOnuoTedHoro (poHa.

VueT JOKyMEHTOB CIeHATU3HPOBAHHOTO (OHIa, KAK MHOT'03K3EMILIIPHOHN THTEPATYPhI,
OCYIIECTBIISIETCS IPYIITOBBIM CIIOCOO0OM U OTpaXkaeTcs B «KHure cymmapHoro ydera y4eOHOTO
boHIa» ¥ B KAPTOTEKE PETUCTPAIMOHHBIX KAPTOUEK.

Ha xaxxmoe HauMeHOBaHHE TOKYMEHTOB CIEIHATH3UPOBAHHOTO (DOHIA 3aBOAUTCS OT/ENIbHAs
yueTHas kapTouka. Kaprouku ¢ 6ubmuorpadueckuM ONUCcaHueM H31aHuH ydeOHHKOB
PACCTaBIIAIOTCA B YUETHYIO KApTOTEKyY 10 KlaccaM, a BHYTPH KIIAacCOB — 110 aldaBUTy GpamMuIui
ABTOPOB WJIX 3aryiaBUid. J{JIs1 KOHTPOJIS 382 COXPAHHOCTBIO YYETHBIX KAPTOYEK OHH
perucTpupyrorcs B «KypHaie perucTpaiyl yIeTHbIX KapTOueK y4eOHHUKOBY.

Texunueckas 06paboTKa TOKYMEHTOB IIPELyCMAaTPUBAET CIEAYIOIINE OIICPaIliu:

e TIPOCTaBJICHHE Ha KaXIOM JTOKYMEHTE IITEMIIENS IIKOJIBI B COOTBETCTBHUH C
MyHKTOM 4.3.1 HaCTOSINETO MOJIOKEHU;

e H2rOTORIEHHE M IPHKPEIUICHHE K JOKYMEHTY IacropTa yyebHuka. [lacopt yueSunka
IIPUKJIEUBACTCS Ha TOCNIeAHEH cTpaHule yieOHUKa. 3all0IHAETC P BhIade
YUTATEITIO.

Vyer ciennanu3upoBaHHOro (HOHIA IpeIyCcMaTpHBacT OTpaXKEHUE ET0 COCTaBa B CIIPABOTHO-
oubarorpaguyeckoM anmnapare OMOIHOTEKH, B TOM YHCIIE B 3JIEKTPOHHOH 0a3e NaHHBIX.

4.4, BoiObITHE TOKYMEHTOB OHOMHOTEYHOTO (QOHMA.

4.4.1. Tlpu4mHbl, 10 KOTOPHIM JOKYMEHT MOJXXET OBITH BBIBE/IEH U3 COCTaBa OMOIHOTEUHOTO
(oH[Ia, BKIIIOYAIOT B TOM YHCIIE BETXOCTh, Ne()EKTHOCTh, yCTAPENOCTh IO COAEPIKAHHIO, YTPATY.
Hckmouenne qoKyMeHTa U3 6ubaroTedHoro ¢GoH1a IPOBOAUTCS Ha OCHOBAHUH aHaIM3a COCTaBa
6ubHOTEYHOr0 (POHIA U Pe3yIHTAaTOB €r0 IPOBEPKH.

4.4.2. Iloxm BeTXOCTBIO JOKYMEHTA TOHUMAIOT PE3yJIbTaT ECTECTBEHHOI'O0 CTAPEHHUSI UK
(bu3nyecKoro H3HOCa JOKYMEHTA.



4.4.3. Tlom nedeKTHOCTHIO TOKYMEHTA [IOHUMAIOT YAaCTHYHYIO WIIH IIOJIHYIO YyTpaTy
9KCIUTyaTAIlMOHHBIX KAUeCTB JOKYMEHTA B PE3YIIbTATE BHEIITHEI'O BO3AEHCTBUS.

4.4.4. Tlox ycTapenocThio 10 COEPXKAHUIO TIOHUMAIOT MMOTEPIO aKTyaTbHOCTH TEMATHKH,
IOJITBEPXK/IAEMYIO OTCYTCTBHEM CIIPOCa YUTATENeH, HEBOCTPEOOBAHHOCTHIO B
nepepacipeeNieHuH U peaTd3aIiuH.

4.4.5. Ilon yTpaToif JOKyMEHTA IIOHUMAIOT €T0 OTCYTCTBHE B (OHIIE OUOIHOTEKY 10 IPAYMHAM
NIOTEPH, XUINEHUS, OEICTBUH CTHXUHHOTO, TEXHOTEHHOTO (B TOM YHCIIE XaKEPCKOW aTaku
HEROCCTAHOBUMOTI'O COOS 3IEKTPOHHOT0 000PYIOBaHMS) HITH COIMATBECTO XapaxTepa, o
HEYCTaHOBJICHHOM IIPUYHUHE.

4.4.6. TIporiecc UCKIIIOUEHHS JOKYMEHTOB U3 GoHIa OMOIMOTEKH OCYIIECTBISIETCS B
cootBeTcTBHH ¢ ITopsnkoMm ydera TOKYMEHTOB, BXOJSIIHUX B COCTaB OHOIHOTEUHOro GoH A,
YTBEPXKAEHHEIM ITpHKa3oM MuHKyisTyps! oT 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OHOIHOTEYHOTO (HOH/A TPOM3BOIUTCS B PE3YILTATE X CIIHACAHHS
KOMHCCHEH, CO3TaHHOM pyKOBOAUTENEM 00pa30BaTeIbHON OpraHU3alIliy.

4.4.8. YTunuzamys CiuCaHHbIX JOKYMEHTOB OHOIHOTEYHOTO (HDOHIA IPOU3BOAUTCS B
COOTBETCTBHUU C 3aKOHOAATENHECTBOM PO.

S. IlpoBepka JOKyMEHTOB OMOIHOTEYHOro hoHIA

5.1. [InanoBas npoBepka JOKyMEHTOB OMOIHOTEYHOrO OHAA IPOBOIUTCS C IEPHOTMIHOCTEIO
OJIMH pa3 B IIATh JIET HA OCHOBaHUM rpadrka IpoBepKH, yTBEpXKaeHHOr0 mupektopom OO.

5.2. BHenna#oBas IpoBepKa JOKyMEHTOB OMOIHOTEYHOr0 GOoHIA IPOU3BOAUTCS B 00S3aTEIEHOM
HOpsaKe:

e IIpH BBISIBICHUH (PAKTOB XHUINEHHUS, 3IOYIIOTPEOICHHUS WA TOPYH TOKYMEHTOB;
e B Clly4ae CTUXUHHOTO OeNCTBUS, TOXKapa UK APYTHUX YPE3BBUARHBIX CUTYAIIHH,
BBI3BAHHBIX OKCTPEMAIIBHBIMU yCIOBUSIMH;

e IIpU pEOpraHu3anuy Ui JUKBHOAITAN 06pa3013aTean0171 OpraHu3aiuyu.

5.3. IIpoBepka oHma HA TpeIMET HAIWYHSI B HEM TOKYMEHTOB, BKIFOUCHHBIX B
®C3M, nporoauTCs:

e IIPU IIOCTYILJICHHH HOBBIX JOKYMEHTOB B (DOH/T;
e CHCTEMaTH4YecKH (He pexe OIHOIO pasa B TpU Mecsria) myTeMm cBepka @COM co
CIIpaBOYHO-OubOIHOTrpaduuecKuM annaparoMm Gouma OHOIHOTEKH.

5.4. Ilo uToraM npoBepKH Ienaror-0uOINOTEKaph COCTABISIET KT, IIOJIIUCHIBAET U XPAHHT €r0 B
OubnuoTeke B TeUEHUE CPOKA, YCTAHOBICHHOTO HOMEHKIJIATYpoH fein. Ecimu xakue-1o TOKyMEHTHI
OTCYTCTBYIOT II0O HEyCTaHOBJIIEHHOH NNPHUYUHE, TO K aKTy IIPUKIAIbIBAETCS HX CIHCOK, B KOTOPOM
(HUKCUPYIOTCSI CBEICHHUS O KOJUIECTBE JOKYMEHTOB OHOIHOTEUHOTO (hOHIA B HATTHYHH U
KOJIMYECTBE OTCYTCTBYIOIIUX TOKYMEHTOB, B TOM YHCJIE IO HEYCTaHOBJIEHHOU MpuunHe. B akTe
TaKKe YKa3bIBAIOTCS HOMED U JlaTa aKTa IpeablayIiei ITpOBEpKH.



[Ipu BBISIBNICHHUH B IIpOIIeCCe MPOBEPKU (OHIIA OTCYTCTBYIOIUX JOKYMEHTOB U HEBO3MOXHOCTH
YCTaHOBJIEHHUS] BHHOBHBIX JIMI YOBITKH 10 HEJJOCTAYaM CIIHMCHIBAIOTCS B COOTBETCTBHUH C
IEeUCTBYIOIINM 3aKOHOIATEIECTBOM.

5.5. Jlns npoBepku OubnuoTeusHoro ¢poxaa 00pa3oBaTebHON OpraHU3aliy Ha IPEIMET HAIHIUs
B HEM JJOKYMEHTOB, BKIIIOUeHHBIX B @COM, B 06pa3zoBaTenbHON OpraHU3aIiK CO3IaETCs
cnenanbHas Komuceus no ceepke 6ubimnoreunoro douna ¢ @enepaibHBIM CIUCKOM
9KCTPEMHUCTCKHX MaTEpPHAIIOB, BEIIBICHHIO, H3BSITHIO U YHUUTOKEHUIO SKCTPEMUCTCKHUX
MaTepHaoB (najee — KoMuccHs 1o mpoBepke S3KCTPEMHCTCKHX MaTepHAJIOB), KOTOpast
CHCTEMaTHUYECKH (HE peke OJTHOTO pas3a B TPHU MecsIla) OCYIIECTBISIET TPOBEPKY OHOIHOTEUHOTO
(bonma 06pazoBaTenbHOM OpraHU3aiy Ha IPeIMET HATHYHS B HEM JOKYMEHTOB, BKIIFOUEHHEIX B
OCOM, nytem cBepku DCOM co cripaBouHO-OubIMOTpadruecKkuM amnmapaToM GoHIA.

IIpu BEIIBIEHUH NOKYMEHTa, BKIIFOYeHHOT0 B @COM, Ha 3Tare KOMIUIEKTOBaHuS (OoHIa
yKa3aHHBIH NOKYMEHT HE IOJJIEXXUT BKIFOUEHUIO B OubroTeunsidt GoHa 00pa3oBaTeIbHON
OpraHu3aIiu.

B ciiydae BBIIBICHHS TOKyMEHTA, BKIIOUeHHOTO B @COM o y)ke HaXOISIIerocs B oHIe
OoubmuoTeku 06pa3oBaTENbHON OpraHU3aIliy, TOKYMEHT HCKITIoUaeTcs u3 OubroTednoro hounma
U TIOAJIE)KUT YHHYITOXKCHHIO.

6. llopsiok nmoJib30BaHus OUOJIMOTEKOMH

6.1. 3anuce oOyuaromuxcss 00pa3oBaTENbHON OpraHU3aIi B OMOIHOTEKY IPOU3BOIUTCS IO
CIIMCOYHOMY COCTaBy KJiacca B MHIUBUIYAILHOM MOPSIKE, IEATOTMUECKUX U HHBIX paOOTHUKOB
00pa3oBaTeNbHON OpraHu3alluy, poauTenel (MHBIX 3aKOHHBIX IpeIcTaBuTeNel) 00ydaromuxcs —
1o nacnoprty. [lepepeructparus nonp3oBareneit OuOIUOTEKU IPOU3BOAUTCS EKETOTHO.

6.2. JIOKyMEHTOM, TIOITBEPKIAFOIIHUM IIPABO MOJIH30BAHUS OMOIHOTEKOM, IBISETCS YUTATEIbCKUH
bopmymnsip. Uurarenbckuii hopMyisip GUKCHPYET JaTy BBIIAYH MOJIE30BATENIO TOKYMEHTOB U3
(dorna OUOTHOTEKH U MX BO3BpAIIECHHUS B OUOITHOTEKY .

6.3. Tlopsnok nonp30BaHusT a00OHEMEHTOM:

6.3.1. Ilonp30BaTenu UMEIOT IIpaBo MOJYYUTH Ha IOM U3 MHOT'OTOMHBIX H3IaHuK He Oojiee IBYX
JOKYMEHTOB OTHOBPEMEHHO.

6.3.2. MakcuManbHBIE CPOKH ITOJIb30BAHUS JOKYMEHTAMU:
o y4eOHHKH, yueOHBIE TOCOOHS — yueOHBIH roI;
e HAYYHO-TIOMYJISIpHAs, T03HABATENbHAS, XyI0’KECTBEHHAs JIUTEpaTypa — OJUH MECHL;

e IICPHOOUYCCKHE U3JAHW, U3JaHHU IMMOBBIIICHHOTO CIIPpOCa — 15 mmeit. .

6.3.3. Tlonp30BaTeM MOTYT MPOATIUTE CPOK IOJIB30BAHUS JOKYMEHTAMH, €CIIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX IOIB30BaTENIEH.

6.4. HOpSI,Z[OK II0JIB30BaHHU YHTAJIbHBIM 3aJIOM.

6.4.1. JlokyMEHTBHI, IpeIHA3HAYEHHBIE 711 pabOTHl B YATAJIILHOM 3aJI€, Ha JOM HE BBIAAIOTCA.



6.4.2. DHIMKIONEINH, CIPABOYHUKH, PEIKHE, LIEHHBIE i HMEIOITHECS B €MTUHCTBEHHOM
SK3EMILISAPE TOKYMEHTHI BEIIAIOTCS TOJIBKO I pabOTHI B YHTAILHOM 3aJle.

6.5. Ilopsinok paboThI ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B OUOIHOTEKE.
6.5.1. PaboTa ¢ KOMIILIOTEPOM YYACTHUKOB 00Pa30BaTENILHOIO MPOLIECCa IIPOU3BOIUTCS 10
rpaduKy, yTBEPKICHHOMY PYKOBOIUTEIEM 00pa30BaTENbHOM OPraHU3alMHU, ¥ B IIPHCYTCTBHH

COTpyIHHKA OUOIHOTEKH.

6.5.2. Pazpemaercs paboTa 32 OJJHAM NEePCOHATBHBIM KOMIIBIOTEPOM He S0JIee ABYX YENCHEK
OJIHOBPEMEHHO.

6.5.3. Ilonp30BaTens UMEET IIPaBo paboTaTh ¢ COOCTBEHHBIM HOCUTENEM HH(OPMaNUH IOCTIE
[PEIBAPUTENLHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OHOIHOTEKH.

6.5.4. TTo BceM BOIIpocaM MOMCKa HHPOPMAIMH B MHTEPHETE [I0Ib30BaTeNb JOIDKEH 00pamaThes

K pabOTHHKY OHONIMOTEKH; 3ampelnaeTcss oOpaleHue K pecypcam HHTEPHETA, IIPEI0JIararoIumM
OTLIIATY.

6.5.5. PaboTa ¢ KOMIIBIOTEPOM IMPOU3BOAUTCS COTTIACHO YTBEPIKACHHBIM CAaHUTApHO-
TUTHEHUYECKHAM TPEOOBAHUSIM.

7. llpaBa u 00si3aHHOCTH OHOJIHOTEKH

7.1. PaboTHUKH OMOIHMOTEKH UMEIOT IIPaBo:

CaMOCTOSTENBHO BLIOMPATh (JOPMBI, CPEICTBA U METOIbI OMOIMOTEYHO-

HH()OPMAITHOHHOTO 00CITyKUBaHUS 00pPa30BaTENBHOIO U BOCIIUTATEILHOTO IIPOLIECCOB B

COOTBETCTBHHU C IEJIMH M 3a[a4YaMH, YKa3aHHBIMH B yCTaBe 00pa3oBaTenbHON

OpraHH3alliy U TTOJOXKEHUH 0 OHOIHOTEKE;

e TIPOBOJUTEH B YCTAHOBJIEHHOM IOPSIKE (aKyIbTATUBHEIE 3aHATHS, YPOKU U KPYKKH
OuOIHOTEUHO-0MOMHOrpadhuIecKuX 3HAHUN 1 HHPOPMAITHOHHON KyIbTYPHI;

o OIPENENATH HCTOYHHUKH KOMIUIEKTOBAHKS HHPOPMALIMOHHBIX PECYPCOB;

e M3BIMATh M PEAMU30BBIBATH JOKYMEHTEI H3 (DOHIOB B COOTBETCTBHM C HHCTPYKIIHEH 110
yueTy OubauotTeuHoro GoHaa;

e y4aCTBOBATh B yIPaBICHHH 00pa30BaTEIbHON OpraHU3alKHU B MOPSIIKE, ONPEICIIIEMOM
yCTaBOM;

e YyuacTBOBAaTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM P® B paboTe OMOIMOTEYHBIX

ACCOIIMAIlMH UITH COI030B.

7.2. PaboTHHKY OUOIHMOTEKH 00SI3aHbI:

00eCTeYnTh M0JIB30BATEINAM BO3MOXHOCTh pabO0THI ¢ HH(OPMAIIHOHHEIME PECYPCaMU
OHMOIHOTEKH;

HH(POPMHUPOBATE MOJIb30BaTeNEH 0 BUaX IPEOCTABIAEMBIX OHOIHOTEKON YCIIyT;
OCYIIIECTBIIATH IUIAHOBBIE M BHEIUIAHOBBIE IIPOBEPKU OMOIHOTEUHOTO (OH/A, PETYIISIPHO
OCYILECTBIISTE IPOBEPKY OHONMMOTEUHOro poHAa 00pa30BaTENbHON OpraHu3alliy Ha
IpenMeT HaJIW9hs B HEM TOKYMEHTOB, BKIIFOUEHHBIX B DCOM;

00€eCIIeulTh HAyYHYIO OpraHu3auio (QOHIOB ¥ KaTaloros,



e (hopmupoBaTh GOHIEI B COOTBETCTBUH C YTBEP)KICHHBIMHU (eepaTbHBIMU IEPEUHIMU
yueOHbIX W3/IaHUH, OCHOBHBIMH 00pa30BaTeIbHBIMU IIPOrpaMMaMy 00pa3oBaTeIbHON
OpTaHW3aIlu|, HHTEPECAMHU, TOTPEOHOCTSIMHU U 3alIPOCAMHU BCEX KaTeropui
MOJIb30BaTENICH;

e COBEpIIEHCTBOBATH HH(MOPMAIIMOHHO-0NOIHOrpagudeckoe u GUOIHOTEUHOE
o0CIyXKHUBaHUE TOJIb30BATENCH;

e o0ecleYnBaTh COXPAaHHOCTD MCIIOJIF30BAHUS HOCUTENCH HHMOpMALIUH, UX
CHUCTEMATHU3aIHI0, PA3MEIIEHUE U XPAaHEHHUE;

e oOecreynBaTh peXUM pabOTHI B COOTBETCTBUH C ITOTPEOHOCTSAMH TOJIB30BaTEICH 1
paboToit 06pa3zoBaTENbHON OpraHU3aIUH;

e OTYHUTBIBATHECS B yCTAHOBIEHHOM IIOPSIKE Ilepe]i pYKOBOIUTEIEM 00pa30BaTeIbHOM
OpraHU3allUY.

8. IlpaBa u 06513aHHOCTH MOJIb30BaTEJ/€l OHOIHOTEKH
8.1. Ilonmp3oBarenu OMOIHOTEKH HMEIOT MTPABO:

e TIONYYaTh IOTHYIO0 HHOOPMAITHIO O cocTaBe OHOIHOTEYHOTO hoHIa, HHMOPMAITECHHBIX
pecypceax U MpeIoCcTaBlIsIeMbIX OUOIHOTEKOH yeIyTax;

e TI0JIB30BATHCS CIPABOYHO-OMOIHOTpadUUeCKiM annapaToM OHOIHOTEKH;

e IIOJy4aTh KOHCYJIbTAIIMOHHYIO IOMOINb B IIOMCKE M BHIOOPE HCTOUHUKOB HH(OPMAITHH;

e IIOIydYaTh BO BPEMEHHOE II030BaHNE Ha a00OHEMEHTE U B YUTATHHOM 3aJie IIeUaTHbIE
U3JIaHKs, 8y THOBU3yaJIbHBIE JOKYMEHTHI U APYTHE HCTOUHUKY HH(POpMAITIH;

e TIPOIJIEBATH CPOK IOJIb30BAHUS TOKYMEHTAMHU;

e IOJIy4aTh TeMaTHUecKue, hakTorpadudeckue, yTOUHSIONe U Oubnuorpaduaeckue
CIIpaBK{ Ha ocHOBe GoHa OUOIMOTEKH;

° TIONy4YaTh KOHCYJIBTAlMOHHYIO TIOMOINb B paboTe ¢ uHpopMalirei mpu moa»30BaHUH
3JIEKTPOHHEIM B HHBIM 000pyIOBaHHEM;

e y4acTBOBAaTh B MEPONPHUSITHSIX, IIPOBOJUMEIX OHOIHOTEKOMH.

8.2. ITone3oBaTenu OUOIMOTEKH O0SI3aHbI:

e CcoOJIIOaTh IpaBUiia MOJIH30BaHMS OMOIHOTEKOMH;

o OepexHO OTHOCUTHCS K IIPOU3BEICHUSIM MledaTh (He BRIPHIBATh, HE 3aru0aTh CTPAHUII, HE
JIeNaTh B KHUTAX MOJYePKABAHUM, TOMETOK), HHBIM TOKYMEHTaM Ha pa3IMyHbIX
HOCHUTEJISX, 000PYIOBAHUIO, HHBEHTAPIO;

e TOJJEPXKUBATH MOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPLITOM JOCTyIe OMOIHOTEKH,
PACITIONIOXKEHHUS KAPTOYEK B KATAJIOraX ¥ KapTOTEKaX;

e TIONB30BATHCS [IEHHBIMHU U CIIPABOYHBIMHU JOKYMEHTAMHU TOJIEKO B IIOMEIICHUH
OHMOIHOTEKH;

e yOemUTHCS HPH MOJIYYCHUH JOKYMEHTOB B OTCYTCTBHH NIe(hEKTOB, a IpH 0OHAPYKEHUU
npouHGOPMHUPOBATH 00 3TOM paboTHHKA OubIHOTEKH. OTBETCTBEHHOCTH 3a
obHapy keHHbIe Te(eKTh B CAaBaeMbIX TOKYMEHTAX HECET ITOCIICTHIUH [T0JIb30BaTENb;

e PACIHCHIBATHCS B UHTATEIBCKOM (GOPMYIIsipe 32 KaXIbIi MOTyYeHHBIH JOKYMEHT;

e BO3BpaNIaTh JOKYMEHTHI B OMOJIHOTEKY B YCTAHOBIICHHBIE CPOKH;

e 3aMEHSITh JOKYMEHThI OHOJHOTEKH B CIIydae WX YTPaThl MIIHM ITOPYH UM PABHOIICHHBIMHU
00 KOMIIEHCHPOBATH yIep0d B pa3Mepe, yCTaHOBIEHHOM [TPaBUIaMHU II0JIb30BaHHUS
OHMOIHOTEKOMH;

¢ TCIHOCTBIO PACCUUTATELCS C OMOIMOTEKOM 0 KCTEUEHHH CPOKa GOYUCixA Wil paSOThI B
0011eo0pa3zoBaTeIbHOM YUPEIKICHUH.



